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20 August 2020 
 
To Parents & Pupils in the Secondary School 
 
Dear Parents & Pupils 
 
It is with great pleasure that I welcome students and parents to the new academic year in the 
Europa Secondary School following the exceptional closure period of the school since 20 
March 2020 due to the COVID-19 crisis. We are still living through a period of great caution 
with respect to the virus and we have prepared the reopening of the school to minimise the 
risks of transmission via continued physical distancing measures, good hygiene measures 
and consideration of environmental factors such as good ventilation. The current COVID-19 
policy and risk assessment is available on the school website and attached to this letter. 
 
I want to ensure that children feel safe at school and that any changes to the school 
operations are managed to avoid any extra anxiety. For students, the secondary school will 
operate a one way system with specific queue locations for certain classrooms and careful 
timings of entry and exits to lessons to prevent crowding of corridors. All changes will be 
explained to students on the first day back. 
 
On Wednesday 2 September S6 students have an induction day. The programme 
information for this will be sent by Mrs Tanya Simpson, our IB coordinator. 
 
Thursday 3 September is the return to school for all other year groups with the following 
timetable 
 

First Day of Europa Secondary School – Thursday 3 September 2020 
 
08.15 All S1 students who were in Primary Year 6 last year should go directly to the 

following classrooms (a map will be displayed on the notice board): 
 

S1 German Stream should go to room 10 to meet Frau Dröse and Mrs Hudson 
 

S1 French Stream should go to room 5 to meet Mme Rennetau-Allan 
 

All new secondary students to the school should arrive at 8:15 via the rear gate on 
Thame Lane and wait outside the rear reception where they will be greeted and 
escorted to their classes. S6 students can arrive later at 9:50 but are welcome at the 
start of the day if they need to arrive with their siblings or via school transport. 
 
All other pupils will go directly to a designated classroom to meet their class group 
indicated in the table below. All students are assigned a class teacher who is one of 

 



 
their subject teachers (see class teacher list attached). The class teacher is the first 
point of contact for students and parents if there are any emerging issues. 
 
The class lists will be posted on the student notice-board outside the staff room. 
Printed students’ timetables will be distributed, and any timetabling issues will be 
noted during the morning session. 
 

 
10.10 Start of normal timetable for S2 – S7. 
 

S1 pupils will be given a tour of the school by their Class Teacher. 
 
11.00  Start of normal timetable for S1. 
 
Please note the following: 
 
S1-S5 have no lessons on Wednesday afternoons, except those who are receiving learning 
support.  
 
The Government guidance on running after school clubs arrived too late to plan activities at 
the start of the academic year but we are working hard to set up a good programme by 1st 
October. If you want your child to remain at school on a Wednesday afternoon they will be 
supervised on site and outside activities will be encouraged. You can now sign up for 
supervision via the “booking activities” menu in the parent portal: 
https://mis.europaschooluk.org/Logon?DName=europa 
 
 

Secondary Leadership Team 
 

During this academic year, Mrs Rosemary Butcher and Mrs Tanya Simpson will share the 
position of Deputy Head of Secondary (acting).  
 
The Pastoral team includes Mr Francis Corrie, Mr Christian Pohle and Ms Georgie Neville. 
Mr Corrie is also the secondary SEN coordinator. 
 
If you wish to contact the school regarding your child, please contact the class teachers by 
email in the first instance (see attached class teacher list).  
 

Extra measures in place due to COVID 
 

Secondary students will follow their normal timetables and continue to be taught in specialist 
rooms. As much as possible contact between students will be restricted to class/year group 
bubbles. In S1-S5, pupils tend to be taught in class groups except for PE, L3, Religion/Moral 
and some option subjects. In S6 and S7 teaching is across the year group cohort due to the 
large number of optional subjects. During recreational time students are requested to 
maintain good physical distancing, which means queuing sensibly and not creating a 
crowded situation particularly indoors. 
 
The following measures have been planned to minimise the risk of transmission of the virus 
across the school: 

● An extra-large outside wash basin has been installed outside the Schuman Hall with 
soap dispensers; sanitiser stations will be available at the rear entrances to the 
school. Pupils are expected to wash their hands regularly during the day and will be 
encouraged to do so particularly in lessons with easy access to sinks. 

https://mis.europaschooluk.org/Logon?DName=europa


 
● All classrooms are supplied with hygiene products, including sanitizers, disinfectant 

and wipes to ensure that frequently touched surfaces are cleaned regularly between 
lessons. 

● A one-way system will be implemented in most areas of the secondary school, with 
queue lines introduced with clear rules for accessing classrooms throughout the 
school to reduce the risk of crowded internal spaces. 

● Teachers of practical subjects have planned for the safe use of equipment in their 
specialist areas - Science, Music, Art, PE and ICT. 

● The use of the library and library annex will be timetabled and access during 
lunchtime will be reduced 

 
Canteen Services 

 
There will be some changes to the canteen service for secondary students at the start of the 
term. This is due to the expected longer serving for primary children where extra cleaning 
during sittings are required.  
 
Secondary break times will be staggered to ease the queues to the canteen 
09:50 -10:10 for S4-S7 
10:10-10:30 for S1-S3 
  
For lunch we will use a location away from the canteen to provide hot “street food” at 
lunchtime from 12:25. In times of good weather, pupils will be encouraged to eat outside on 
the picnic tables or in the field, but they must make sure that they dispose of all their rubbish. 
In inclement weather, the pupils will be able to sit in the canteen annex. 
 
Please remember to top up your child’s catering account.  The payment will continue to be 
made by fingerprint scanning or entering a code following using a disinfectant sponge. 
 
 

Transport to School 
 

We expect that there will be a normal bus service to school using the BLOC parents operated 
buses and the Culham Bus Club service operated by OCC. We are very appreciative of the 
work done over the summer by the bus coordinators. 
 
Students must adhere to the instructions from the bus coordinators regarding face coverings 
and hygiene. They are expected to alight patiently in rows when they arrive at school, use the 
sanitiser stations at the entrance to the school and maintain a sufficient distance (arms 
length) between other students. 
 
At the end of the school day bus users will be expected to wait in bus lines on the main 
primary playground and are not allowed to wait around the bus bay.  
 
 

Booklists and equipment 
 
The S6 and S7 booklists for the next academic year have been sent to parents and students. 
Please note that parents are expected to provide all required textbooks, reading books and 
stationary required for the courses studied.  
 
All students in S1-S5 will be provided with a school diary and exercise books for their 
academic work. Please could students bring into school any exercise books that they were 
using last year which are not completed. This will help us make savings on exercise books. 
 



 
Students will be expected to bring in pens, pencils, rulers and erasers etc. in a pencil case for 
their exclusive use. In addition, they are expected to have the correct equipment for 
mathematics and a calculator. In S1-S5 we recommend a Casio FX-85ES or similar. In S6 
students must have a Casio graphics calculator CG50. 
 
Please Note: This academic year the TI Nspire calculator is only needed for S7 
 
 

Capital works programme on site 
 
During the summer holiday extensive work programmes have started on the school site 
which are expected to last during the entire academic year. The school leadership have been 
working on contingency classrooms to minimise disruption to lessons and students are 
requested to adhere to signage and instructions to indicate access to certain areas of the 
school as the work progresses. The current building works are mainly focused in the Primary 
areas and I will be given updates on access arrangements at the start and end of the day 
next week. 
 
 

Contacting Teachers 
 

When emailing teachers, please be aware that when they are in class, they do not have 
many opportunities to read their email. Also, be aware of their working days, as staff are not 
expected to deal with school matters on non-working days and we have many part-time 
teachers. Staff are also not expected to respond to emails outside reasonable hours on a 
working day or during the weekend. 
 
If you have an urgent matter, contact the school office instead. If you have a complicated 
matter to discuss, or if you have questions to ask, please make an appointment to have an 
online meeting with the teacher in the first instance. We do not support the sending of long 
emails and we discourage teachers from responding to them. All our staff are dedicated to 
the education and nurture of your children and are therefore willing to hear all points of view. 
 
All group and most individual parental meetings will be held online via Google platform. 
 
 

Visitors on the School Site 
 
Secondary parents are not allowed to access the site during the school day. 
If exceptionally parents need to come to an individual meeting, they must arrive via the front 
entrance and use the dedicated parking spaces outside the front reception. At the start of the 
school day this must be after dropping off students at the students’ entrances at the 
rear of the school. All visitors must use the sanitiser station and sign in at the front reception 
and must be supervised at all times. The only exception to this new rule will be volunteers 
and professionals who have regular work within the school and have gone through a 
clearance process including DBS checks. 
 

Rule concerning earrings and dress code 
 
Looped earrings are not allowed in the school. Students are allowed studs. This is due to 
health and safety concerns in many curriculum areas. 
 
We also request that students dress sensibly and appropriately, particularly in periods of hot 
weather. Specifically, we will not allow inappropriate t-shirts or very short shirts/shorts. We 
reserve the right to contact parents if we feel this rule is broken. 



 
 

Lockers 
 

The locker area will not be available at the start of the academic year. Please encourage 
your children to pack their bag each morning/evening so that they only bring in the books etc 
required for the school day. Textbooks and exercise books can be stored in the specialist 
teaching rooms. 
 
 

PE Kit 
 

Students are asked to come to school on the days they have a PE lesson in their PE kit. PE 
lessons are scheduled for late morning and afternoon and many students should be able to 
remain in their kit during the entire school day with no need to change back into a fresh outfit 
unless absolutely necessary.  
 
 

New marking System 
 

The European new marking system comes into force for S7 in this academic year. For further 
information please use this link: 
https://www.eursc.eu/en/European-Schools/studies/marking-scale 
 
 

Dates for your diaries 
 
Photographer in School:  14-16 September 
 
All parent meetings will be virtual meetings during the autumn term. 
 
Tuesday 8 September 19:00: S1 virtual parents’ meeting with class teachers and teaching 
staff  
 
Tuesday 15 September 18:30: S2-S6 Virtual Parents’ meeting with class teachers. 
 
Thursday 1 October 19:00: S7 Parents virtual meeting  
 
If you need to contact me, please use the email account:  
 
secondary@europaschool.uk 
 
Yours sincerely 
 

 
 
Lynn Wood 
Principal 
 
  

https://www.eursc.eu/en/European-Schools/studies/marking-scale
mailto:secondary@europaschool.uk


 
 
 

Secondary Class Teachers 2020-21 

 

 D F 

S1 Frau Dröse, Mrs Hudson Mme Rennetau-Allen 

S2 Señor Galvez Mrs Kulikowska 

S3 Mrs Keymer Dr Coghill 

 L3 ES Grp A L3 ESP Grp B L3 Italian 

S4 Srta Ferri Moncho Srta Carmena Velasco Sig.ra Bonardi 

 A B 

S5 Mrs Lindsay Powell Mrs F Down  

S6 Tutors will be assigned to S6 students on the S6 induction day 

 L2 DE L2 EN L2 FR 

S7 Frau C Ireland Mr F Corrie Mme S Philippot-Gasc 

 

 
 


